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Governor Elections 2023 
Information Sheet
The Elections Process:
If you are interested in standing as a Governor you will need to complete a nomination form.  This must be 
received by Civica Election Services (CES - the external company that will be managing our elections) - by 5pm 
on Tuesday 7 March 2023.

Following the closing date, we will review the number of nominations received for each vacancy.  Should any of 
the seats be contested (by contested, we mean more people have applied for a vacancy, than there are available 
seats), members will be sent ballot papers and asked to vote for their preferred Governor.

Elections Timetable:

Nomination forms available from: Monday 20 February 2023

Nomination forms must be received by Civica Election Services by 5pm: Tuesday 7 March 2023

Voting papers sent to members: Monday 27 March 2023

Voting closes: Monday 17 April 2023

Results will be announced on our website after 18 April 2023

Which Governor Role Can I Apply For?
We currently have vacancies within the Bingley, Craven, Rest of England and Settle & Mid Craven constituencies.  
If you live in one of these areas, you can submit a nomination form to become a Governor of that specific 
constituency.

Remember:
• To stand as a Governor you must be a member of the Trust.  Membership is free and you can register to 

become a member via this link: https://secure.membra.co.uk/Join/Airedale or request a form from the 
Membership Office on 01535 294540

• Your membership form must be received by 5pm on Tuesday 7 March 2023

Top Tips for completing the nomination form:
• Spend time thinking about what you want to include within the ‘personal statement’ section because this 

will be circulated to voters with the ballot paper, should a vote be required

• Your statement needs to convince members within your constituency why you should be elected as their 
Governor because they will be the ones that will be voting!

• State all the reasons why you want to become a Governor

• Include skills and qualifications you can bring to the role

• Highlight any experience you have that would help you in your role as a Governor

• Make sure you check it for grammatical or spelling errors before submitting it as the statement will be 
reproduced exactly as you have written it and sent to members.

Submitting the Nomination
• You can access an online nomination form via this link: www.cesvotes.com/airedale2023

• Or you can complete a paper copy and send it to: Civica Election Services, The Election Centre,  
33 Clarendon Road, London, N8 0NW

• A paper copy of the nomination form can be obtained on request from Ciara Hutchinson on  
020 8889 9203 or by email to ftnominationenquiries@cesvotes.com

Please note election statement preparation instructions can be found over this page



detailed rules relating to word counts and style
1. Every word no matter how small, for example ‘I’, ‘or’, ‘and’, ‘the’ will be counted as one word.

2. Numbers in a block will be treated as one word, for example ‘2000’, ‘1/128’, ‘2001/2’ and ‘2001/2002’.

3. Any acronyms or groups of initials will be treated as one word. For example, ‘CES’ would count as one 
word. If, however, full titles for acronyms or groups of words are used, they will count as separate words. 
For example, Civica Election Services will count as three words.

4. Compound words or hyphenated words, such as co-operation, will be treated as one word.

5. Candidates’ election statements will be printed using a common typeface and type size font.

6. Selected words or sentences can be emboldened, capitalised, underlined or italicised. Entire election 
statements submitted in any of these formats will, however, be reproduced in the common typeface and 
type size font detailed in Paragraph (5) above.

7. The use of bullet points and numbering to make separate points is allowed and these will not be counted as 
words.

8. Words or phrases can be centred or indented. Boxes around particular words or phrases will not, however, 
be reproduced.

counting the number of words in your election statement
Civica Election Services recommends that you do not use a word count function provided by word processor 
software to count the number of words used in your election statement.  When counting words, such software 
does not apply the rules detailed above and tends to understate the actual number of words used.  For 
example, Microsoft Word treats a group of words such as ‘technical/professional/scientific’ as one word 
(because it contains no spaces) whereas Civica Election Services would count that as three separate words.  

The word count function provides a useful guide when preparing your election statement but CES would 
recommend that you perform a manual count of your final election statement prior to its submission.


